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Understanding Planning and Organizing

Understand the importance of planning and organizing in career management.
Different types of planning: short-term, long-term, strategic.

The importance of organizing tasks and resources effectively.
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The Importance of Planning

*Provides direction and clarity
*Helps in setting realistic and achievable goals.
*Essential for long-term career success.

*Planning helps in making informed decisions and reaching career objectives.

Co-funded by Funded by the European Union. Views and opinions expressed are however those of the author(s) only and do not
. necessarily refiect those of the European Union or the National Agency. Neither the European Union nor National Agency
the European Union can be held responsible for them. Project Number: 2023-1-LTO1-KA220-ADU-000156443

qulke,

R



Benefits of Effective Planning

Enhances Focus: Provides clear direction and helps prioritize tasks.
Boosts Motivation: Establishes clear milestones that drive progress.

Improves Productivity: Organizes efforts for maximum efficiency.
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Key Traits of Effective Planners

- Visionary Thinking
« Effective planners possess the ability to envision future possibilities and set long-term goals.

- Goal-Oriented

- They set clear, achievable goals and develop plans to reach them.

- Strategic Mindset
« A strategic mindset allows planners to see the bigger picture and align their actions with long-term
objectives.
- Analytical Skills

- Analytical skills help in evaluating information, identifying trends, and making data-driven decisions.
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The Planning Process

* Define Your Goals

- Clearly articulate your career objectives and understand their scope and implications.
* Analyze Your Current Situation

 Assess your current skills, resources, and challenges to identify areas for improvement
*Develop a Plan of Action

- Create a detailed action plan outlining steps and responsibilities to achieve your goals.
*Implement the Plan

« Execute your plan with determination, ensuring effective coordination and resource management.
* Monitor and Review Progress

- Reqularly evaluate your progress, reflect on lessons learned, and refine your strategies for future planning endeavors.
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Self-Assessment

 Importance of understanding strengths, weaknesses, opportunities, and threats (SWOT analysis).
* Tools and techniques for self-assessment.

* How self-assessment informs planning and organizing
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Setting Career Goals

* [dentifying career aspirations.
* Breaking down long-term goals into actionable short-term steps.

« Examples of career goals for GEN Y
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Technology

* Digital tools and apps for planning and organizing.
* Online resources for continuous learning and development.

* Networking and mentorship opportunities via social media.
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CONCLUSION

The importance of planning and oranizing

Encouragement to start planning and organizing immediately.

Open floor for questions and discussion.
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THANK YOU!
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